YOUR ADDRESS 1 

YOUR ADDRESS 2

YOUR POSTCODE

DATE
THE COMPANY’S ADDRESS

Dear Sir/Madam

I wish to opt out from receiving all publicity material relating to products and services from your organisation and any related organisations you are associated with.

Please exclude me from your mailing list(s) as I wish to reduce the amount of unwanted mail I receive and then have to discard. These actions will help to sustain our environment by reducing the amount of paper we use and ultimately dispose of to landfill.

I thank you for your co-operation.

Yours faithfully

YOUR SIGNATURE

YOUR NAME

